
Quick task: 
Updating your CV



Using the Unifrog CV tool

The next few slides will show you how to use the CV tool. 

• After logging into your Unifrog account, scroll down to ‘Drafting application materials.’

• Click ‘Start’ on the ‘CV / Resumé’ tile.



Using the Unifrog CV tool

References  Who will say nice things about you?

Your contact information
How can employers get in touch with you?

Skills
What are your strongest skills?

Education
What formal qualifications do you have?

Personal introduction
How would you describe your strengths?

Work experience
What have you achieved in the past?

Other interests
What else makes you an excellent candidate?

You can write the following sections of your CV using the CV tool:



Using the Unifrog CV tool

In the ‘Write’ view, you can add, edit, and delete text in each section.

You’ll be given helpful advice about what information to include in each section.



Using the Unifrog CV tool

In the ‘Write’ view, you can add, edit, and delete text in each section.

Click the + symbol to read useful examples and tips to help you complete each section.



Using the Unifrog CV tool

In the ‘Preview’ view, you can see what your CV looks like overall.

You can also add your CV to your Locker, email it to a teacher, email it to someone else, or download it.



Updating your CV 

Now it’s your turn to update your CV!

Select at least one section to update today.

References

Your contact information

Skills

Education

Personal introduction

Work experience

Other interests




